WAI-KWAN CHAN (VIVIEN)
Address: 12 Banff Road, Manchester, M14 5TA
Email: vivienwaikwanchan@yahoo.co.uk
Contact number: 0797 564 9841

A highly-numerate business and translation graduate with experiences in logistics, translation and education seeks to pursue her career in the fields of business and translation
Education and Qualifications

2007 – 2008

Warwick Business School, The University of Warwick
· MSc Information Systems and Management (expected pass)

· Modules include organizational analysis, project management, Information strategy, technological innovations, data warehousing, IT analysis and design
· Managed to achieve 3 distinctions and 4 merits out of 8 modules

· A 20,000 word dissertation on cultural and legal considerations of offshore IT outsourcing to China. Included analysis of Gartner’s prediction of outsourcing markets to 2020 and investigation of transparency of the Chinese government
2004 – 2007

The University of Hong Kong
· BA (English Studies and Translation) (2:1)
· Modules include:

· English:  syntax, phonetics, history and literature
· Chinese: Modern Chinese language, poetry and couplet appreciation

· Translation: theories, interpretation and practices, including arts (paintings and brochures), classics (Alice adventure in the wonderland; Story of the Stone; Taipei people), film subtitles and promotional materials (advertisement, slogan)

· Managed to complete 3 language (German, Thai and Mandarin) certificate courses (Advanced level in German and Mandarin; Intermediate in Thai) and 2 exchange programs to Goettingen (Germany) and Nakhon Pathom (Thailand)
· A 20-page Long Translation Project of a Chinese classic was achieved.
1997 – 2004

Sacred Heart Canossian College, Hong Kong
· Received 2As (History; Chinese Language and Culture), 1B (Economics) and 1C (Use of English) in the Hong Kong A level Examination

· Completed 10 subjects in the HKCEE (GCSE equivalent), achieved C or above in Chinese, English and Mathematics
Technical / vocational Skills

IT




Proficient in the use of Microsoft Office in an office environment
Languages
Native in Cantonese, fluent in English and mandarin, conversational in German and Thai

Typing
80 wpm for English, 40 wpm for Traditional Chinese and 25wpm for Simplified Chinese

Musical instrument
Piano, grade 8 (merit), Associated Board of the Royal Schools of Music
Employment History

May 2005 – present
Grace and Blessings Studio, Hong Kong
· Freelance translator and interpreter, specialize in translating contracts, manuals and educational materials
· Proofreading and editing materials after the first proof-reader

· Excellent time management skills

· Experienced in competing deadlines by prioritising different translation tasks, making efforts to renegotiate on the least urgent deadlines and delegating tasks to others if the time is tight

Sep 2007 – Oct 2007
Kuehne + Nagel Limited, Hong Kong
· Management Trainee, Seafrieght department

· Manage voyage bookings and confirmations, handle documents including invoices, purchasing orders (PO) and bill of lading (B/L)
· Evaluation of individual performance by weekly presentations
Sep 2006 – May 2007
May Chau Academy of Contemporary Arts and Languages, Hong Kong
· English and Piano teacher

· Prepare teaching materials, deal with administrative affairs
Jun 2004 – Sep 2004
Studio 49, Hong Kong

· Sales. Convince stay-home mums and office ladies to join yoga classes. Extract contact details from those who are interested
Interests and Activities
Photographing, dancing (ballet and Chinese dance), socialising and language learning
References available upon request

