Caroline Tremblay
Ctremblay_@atiomail.ca
647-203-6632
ATIO Translation Certification Candidate (English to French; Spanish to French)

Trilingual: (French, English, Spanish) excellent written and spoken
Software: 

· Word, Excel, Access, PowerPoint, PDF, QuarkXpress
· Trados (translation tool)
EDUCATION
September 2003

Translation Degree - International
to April 2006


Université Laval, Québec





Year 2004-2005 at Universitat Autònoma de Barcelona

September 2000

Journalism Degree
to April 2003


Concordia University, Montréal

August 1998


College studies in languages and literature
to May 2000


Champlain St-Lawrence College, Québec 

TRANSLATION EXPERIENCES
Since April 2006

French translation coordinator




Communications & Public Affairs




CIBC




Tasks:

· Translating documents of varied nature:  finance and economy, press releases, human resources, computer, applications and websites, banking business, employee notices, etc.; 
· Performing quality assurance checks;

· Interpreting;
· Managing various projects: quarterly reports, annual report, annual general meeting;
· Informing internal clients about CIBC’s translation policy and managing their requests.
Winter 2006


Translator (English to French)





Les traductions Marie-Josée Gélinas et Alain Gélinas

Tasks : 

· Translating texts of a varied nature: governmental services, international development, municipal by-laws, user guides, marketing and booklets, environment, press releases, speeches, etc.;
· Performing terminology research.  
Winter 2006


Translator (French-English and English-French)





Les traductions Langulaire, Université Laval

Tasks: 

· Translating texts of a varied nature: abstracts, resumes, etc.; 

· Performing terminology research;

· Answering calls in the translation office and helping clients with their requests;
· Managing new projects, dividing tasks between translators and revisers, and following up with clients.
Winter and Spring

Translator (French-English and English-French)
2004



Statik Distribution, Québec City

Tasks:

· Translating promotional material of a record distribution company.
Winter 2002 


Research assistant on health media




Simon Fraser University 

Tasks: 

· Translating letters from English to French and transcribing interviews with health journalists.
MEDIA EXPERIENCE 

December 2002 

Creation of Pictogram(me) fanzine related to arts 

to September 2005

music and creative writing.

Tasks:

· Writing articles and reviews;
· Revising texts to be published;
· Translating interviews and texts from English to French;
· Laying out in QuarkXpress;
· Helping with launch and promotion. 
September 2000
Journalist for The Link 
to April 2001
 




Tasks:
· Writing articles on current affairs.  
