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	Personal information
	

	Surname(s) / First name(s)
	Álvares Tavares de Almeida / Severa

	Address(es)
	No. 56 – 7º Dtº, Frei Miguel Contreiras Av., 1700-213 – Lisboa, Portugal

	Telephone(s)
	0351 21 932 71 69
	Mobile:
	0351 96 307 36 64

	
	

	E-mail
	Severa.alvares@gmail.com / severa@netcabo.pt 

	
	

	Nationality
	Portuguese

	
	

	
	

	
	

	Gender
	Female

	
	

	Occupational field
	Translation

	
	

	Work experience
	

	
	

	Dates
	2005 / 2007 

	Occupation or position held
	Secretary

	Main activities and responsibilities
	Secretariat

	Name and address of employer
	  M.Ramos – Engenheiros e Consultores Associados, Lda.

Av. Defensores de Chaves, n.º 15 – 3º E

	Type of business or sector
	Real Estate Consulting and Evaluation

	
	

	Dates
	2000 / 2004

	Occupation or position held
	Secretary

	Main activities and responsibilities
	Secretariat 

	Name and address of employer
	  APAE – Associação Portuguesa dos Avaliadores de Engenharia

Rua António Patrício Str., n.º 26 – R/c 1700-049 Lisboa

	Type of business or sector
	Engineers and Real Estate Valuers Association

	Dates
	1969 / 2000 (Banking)

	Occupation or position held
	Administrative

	Main activities and responsibilities
	Administrative duties

	Name and address of employer
	  Banco Santander Totta ( last Bank – 1976 / 2000)

Campo Pequeno, 81 - 1000 Lisboa

	Type of business or sector
	Bank

	Mother tongue(s)
	Portuguese

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	French
	
	
	B1
	
	C1
	
	B1
	
	B1
	
	B2

	English (U.K.)
	
	
	B2
	
	C1
	
	B2
	
	B1
	
	C1

	German
	
	
	B1
	
	B2
	
	A2
	
	A2
	
	B2

	Spanish
	
	
	B1
	
	C1
	
	B1
	
	B1
	
	B2

	
	(*) Common European Framework of Reference for Languages

	
	

	
	

	
	

	Organisational skills and competences
	Seminars / Conferences / Congresses 

	
	

	Technical skills and competences
	  Translations: Real Estate, Literary, Law 
  German-Portuguese

  English-Portuguese

Spanish-Portuguese 

	
	

	Computer skills and competences
	  SDL Trados 2007

  Word – Excel – PowerPoint – Access (user)

  Internet 

	
	

	Education
	  2007 / 2008   

	
	  Translation University Degree 

	
	  Faculdade de Letras da Universidade de Lisboa

	
	  May/July 2008

	
	  Specialization for Translators – Legal Texts Translation

  German/Portuguese

	
	  Language Centre - Faculdade de Letras da Universidade de Lisboa

	
	  Mark - Very Good

	
	  2006 / 2007   

	 
	  Languages, Literatures and Cultures University Decree – English and German Studies

	
	  E-learning University - Lisbon

	
	  October / 2005

	
	  Curso de Español de los Negocios

	
	  Câmara de Comércio Luso-Espanhola

	
	  Sobresaliente – 9 (escala 1/10) (Excellent)

	
	

	
	

	                               Other competences
	 Janeiro / 2005   

	
	 Real Estate Seminar

	
	 REMAX  Portugal - Sintra

	
	 

	
	 Outubro / 2001

	
	 Accounting Course

	
	

	
	 Outubro / 2000

	
	 Grundstufe

	
	 Goethe Institut - Lisbon
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