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________________________________________________________________________
Related skills:

· Translator with a certified agencies

· Previous worked experience in Bangladesh

· Worked with diverse community in Canada

· Excellent interpersonal and communication skill 

· Proficient in computer use: Microsoft words, PowerPoint, English-Bangla and Bangla-English translation and proofreading using different software 
· Language ability: English, Bengali.

Work Experience:

 

Able Translation




Temprorary need-based since 2006
Toronto Ontario

· Translation speciatilty in birthcertificates from forighn counties and brouchure
Pro Active Translations Inc.

 Temprorary need –based since 2009


1226 White Oaks Blvd.
· Translation and Interpretation
Other job experience

Immigrant Women Services Ottawa




Ottawa, ON

Transition and Housing Worker





Present (2008)

· Transitional Support

· Assist clients fill-up the Housing applications

· Contact with Housing Registry

Centre Town Community Health Centre 



Ottawa, ON

Fun project facilitator for multicultural seniors




St Patrick’s Home 

Student Placement





  

Ottawa, ON

· Admission orientation







   

· Residents care review planning

· Short-term one-on-one counseling support

· Survey on admission Orientation

St. Clair Services for Seniors





Toronto, ON
Project Evaluator





           

   2005-2006

· Developed Questions/Guidelines for the multicultural seniors program
· Focus Group Discussion in two different places with seniors
· Data analysis and report writing

Islamic Social Services and Resources Association

Toronto, ON
Project Coordinator




           


2005- 2005

· Arranged and facilitated monthly Forum and Events for the multicultural seniors 

· Monthly meeting with Advisory Committee

· Developed educational materials

Volunteer’s Coordinator



Toronto, ON 2003-2004
· Outreached and maintain tracking 
· Supervised volunteers
Senior’s Supportive Counselor




Toronto, ON
Multi Agency Partnership Program


 
               2003-2004
· Outreached and maintained monthly stat. sheets 


· Short-term need-based counseling
· Interpretation 

Coordinator Women’s Support Group



Toronto, ON
· Arranged weekly support group





  2003 –2003
· Sharing of information and resources 

· Report writing  


Access Alliance Multicultural Health Centre


Toronto, ON   Research Assistant



  
  

2002– 2003 
Multi Agency Partnership Project

· Developed guidelines for interview

· Conducted one-on-one interviews in Shelters and Drop-ins 

· Organized forum to present final report


St. Christopher House 






Toronto, ON

Outreach Worker




    
    

            2002
· Conducted community needs assessment in downtown Toronto 


EWA/Springtide Resources: Ending Violence Against Women   Toronto 
Project Evaluator
    



         
       
              2001– 2003 

· Quarterly project evaluation on domestic violence and safety plan

· Coordinated a workshop on domestic violence
Ministry of Education & Swedish Embassy 


Bangladesh

Team Leader







1999- 2002
· Established a gender committee to introduced gender equity issues 

· Arranged training for Government officials on gender and Development
· Coordinated and trained a group of volunteers 


Bangladesh Population and Health Consortium 


   Bangladesh

Research Officer 





           

   1995 –1996 

· Assessed NGOs program on adolescent family life education 
And Women’s status in the rural areas 

· Monitored health education projects 


Education/Training

Algonquin College





Ottawa, ON, 2008

Social Service Worker (Intensive) Program

  


Institute of Social Studies 



The Hague, The Netherlands 
MA in Women and Development


 
           

  1997- 1998 
(Degree equivalent to Canadian Universities)

