CURRICULUM VITAE: Sally-Ann Hopwood, 2006

PERSONAL INFORMATION:


Name: Sally-Ann Hopwood

             Date of Birth: 19/03/70

             Nationality: British

             Address: Paramar, Corniche de la Louve, 83820 Rayol Canadel, FRANCE


Telephone: +33 (0) 4 94 29 89 17 / +33 (0) 6 33 62 63 19

             E-mail: prolingua_translation_services@yahoo.fr
PRESENT POSITION: Freelance translator, Prolingua Translation Services

· Translating books (history, art, children's literature), marketing studies, etc. 

· Customers: Quiron Editions (ES), Heimdal (FR), Stichting Kunstboek (BE), Gemser (ES), Punto y Coma (ES), Éclaires de Plume (FR), Liberty Consulting (FR),...
PROFESSIONAL EXPERIENCE :

International Sales Manager / Manager of Andrea France (branch) / Editor of Figure International Magazine (French edition), Miniaturas Andrea, S.L., Alpedrete, Spain – Saint Cannat, France. (2004 –2006)

· Liaison with international figurine and book distributors; drafting and negotiating contracts.
· Planning and supervision of attendance at international trade fairs; organisation of the international competition Leon Rampante 2005, El Escorial, Spain

· Publicity and marketing

· New client prospecting

· Analysis of statistics and profit margins for products and commercial actions

· Cost control
For Andrea France exclusively:

· Total administrative, operational and fiscal responsibility (general accounting, tax and customs declarations, etc.)

· Selection, training and supervision of personnel

Internship, Roche Diagnostics, Mannheim, Germany (three months

- Creation of a Balanced Scorecard and implementation plan for the Global Logistics department in close collaboration with Roche managers  


Director of Studies, Oxford English, Madrid, (2001-2002)

· Responsible for a department of 90 personnel, including the selection, training and supervision of English teachers, administrative and sales staff

· General accounting, cost and quality control, departmental budgeting

English Teacher, (2001-2002 / 2002-2004)

· English Systems, Madrid

· Wall St. Institute, Madrid
· Neff Sprachenschule, Bruchsal, Germany
Freelance Translator, (2001- present)

· Andrea Press / Figure International Magazine: History and model building books.
· International Institute for Law and the Environment, Madrid: Working Paper, Governance for Sustainable Development.
· Rennert Bilingual, New York: information technology (for Microsoft).
· 1001 Músicas, Madrid : discography, descriptions of musicians and works.
· Grupo Spot, Madrid : Pages Web (gastronomy, food and drink), labour law,…

· CSIC (Consejo Superior de Investagaciones Cientificas), Madrid: academic publications, philosophy, funding applications.
Translator/interpreter, Seridec Photoimágenes, Madrid (2000-2001)

· Translation of brochures, contracts, letters, etc.

· Acting as liaison and interpreter between Seridec’s manager and the companies European clients and suppliers by telephone (English, Spanish, French)

Manager of a Small Craft Firm, Celtic Oz Designs, Sydney, Australia (1999-2001)

· Established and managed all aspects of the business, including business planning, accounting market research and marketing

Personal Secretary, Postgraduate Research Office, Northern Territory University, Darwin, Australia (1996-1998)

· Editing internal University publications and Committee papers

· Assisting professors and research students to obtain funding

· Organisation of university events

· Coordination of postgraduate thesis examination

Tour Guide and Independent Researcher, Explorer’s Inn, Tambopata Reserve, Peru (1995, three months)

· Organising and leading groups of tourists on expeditions through the Amazon rainforest, teaching ecology and environmental sciences

· Mapping the park’s trail network with GPS (Global Positioning System)

· Participation in a botanical study, assisting in the identification, collection and preservation of Amazonian plants.

· Caring for the medicinal plant garden

Restaurant Manager, Deep Pan Pizza Co., High Wycombe, UK. (1993-1994)

· Operational management for a team of 40 staff, including personnel selection and training, accounting and stock control

Administrative Assistant, Pensions Department, General Portfolio, Harlow, UK. (1988-1990).

ACADEMIC QUALIFICATIONS:

2004: PhD studies, Facultad de Ciencias Económicas y Empresariales, UNED (Universidad Nacional de Educación a Distancia), Madrid

2004: Course on International Law and the Environment, Casa Encendida, Madrid
2004: Course on Economy and the Environment, Casa Encendida, Madrid

2004: Master in Business Administration, International University in Germany, specialising in Entrepreneurship and International Management.

· Internship of 3 months at Global Logistics, Roche, Mannheim, Germany

· Study period at ‘École Superieure de Commerce de Rennes’, France
· Participation in the research project “Diversity and Innovation, International University in Germany and Volkswagen Stiftung 

1999: Business Enterprise Centre, Sydney, Australia

· Small business management

· Formulation of a comprehensive business plan

1996: Northern Territory University, Darwin, Australia

· Doctoral studies in natural hazard mapping, (Environmental Sciences) 

1995: University of Hertfordshire, UK

· Environmental Science Honours Degree (upper second class)

· Field studies in Italy, the Netherlands, Wales and Scotland

· Courses in biology, chemistry, ecology, geology, environmental law, economy, rural resource management, geological engineering, third world development, etc.

1990: Harlow College, UK
· A-Levels: Human biology, geography, environmental science

· O-Level: Physics

1986: Mark Hall Comprehensive School, Harlow, UK
· O-Levels: Biology, chemistry, geography, maths, English, French,  computer studies

LANGUAGES:


English: Native

Spanish: Bilingual

French: Advanced

German: Intermediate
COMPUTER SKILLS:


Windows operating systems, MS Access, Excel and PowerPoint

Vensim: system modelling and simulation 

PUBLICATIONS/ CONFERENCES:  

August 3-6, 2004, Greenwich University, Fourth International Conference on Knowledge, Culture and Change in Organisations: “Towards an Understanding of the Relationship between Diversity and Innovation: A Critical Evaluation of Recent Research with Tentative Suggestions for Advancement”

SCHOLARSHIPS AWARDED:


2003 DAAD Fellowship Award, International University in Germany

1996- PhD Scholarship, Cooperative Research Centre for the Sustainable Development of Tropical Savannas, Northern Territory University, Australia
INTERESTS:
Homeopathy

Languages, cultural and linguistic diversity

The environment and international cooperation

Rock climbing, cycling and hiking

Innovation

