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Address: Sitio de Montevideo 1247, Lanús Este,  Buenos Aires (1824), Argentina

Home Phone: +54 11 3971-8131
Cellphone: +54 9 115045-2132
E-mail: leonunzio@gmail.com
Skype: leandro.nunzio








LinkedIn: https://www.linkedin.com/in/leandro-nunzio-72396221
Proz profile: http://www.proz.com/profile/2371823
My work objective is to train myself, gain experience and practice the knowledge acquired in English-Spanish translation and interpretation and vice versa. I am a sworn translator of English into Spanish, graduated from Pontificia Universidad Católica of Argentina.
TRANSLATION INFORMATION

Native language: Spanish (Argentina)

Language pairs: ES-EN and EN-ES

Specialty fields of experience: IT, Medicine (general, pharmaceutical, equipment, clinical trials), Legal (Sworn translations, contracts, POAs, Affidavits, leases, etc.), technical (Oil & Gas, machinery).

I can also do journalistic, sports, education, advertising and more.
PERSONAL INFORMATION
Date Of Birth:





07/07/1984

National Identity Booklet (D.N.I.):


31.061.010

Status:






Common-Law Marriage
Nationality:





Argentine
WORK EXPERIENCE
· 11/2012-Present

Freelance Translator
Freelance translator working independently and with several translation agencies. Sworn translations, scientific, financial, legal, marketing, journalistic, IT and medical translations. Affidavits, POAs, Contracts and Minutes, Financial Statements, Newsfeed and Magazine Articles, Journals, Clinical Trials, Working Protocols, Safety Data Sheets, Guidelines and Procedures, etc. Proofreadings and testings, post-DTPs, LSOs, etc.
· 10/2014-04/2017

Go Global SRL (Translation Agency)
Quality Manager. Freelance proofreader and translator contracted by Go Global SRL to perform Quality Assurance services. English-Spanish and Spanish-English sworn translations, medical, technical, legal, advertising and IT translations. Proofreading newspaper articles, audio translations and transcriptions, legal documents, technical documents (IT, medicine, biotechnology, etc.). Editing and correcting text, reviewing and editing using translation software (Wordfast, Trados, memoQ, Xliff Editor, Memsource), Microsoft Office and PDF software, and using proofreading and Quality Assurance software (Xbench, Linguistic Toolbox, Translation Workspace, Olifant, etc.). Conducting Quality Assurance and setting up reference and quality material for important clients. Auditing translators and proofreaders for the company. Implementing Quality Assurance methods, instructions and processes. Quality and general training of CAT tools and other software for linguists and employees.
· 03/2013-10/2014

Go Global SRL (Translation Agency)
Project Manager. Coordination of translation projects, Time management, purchase and work order management, conducting interviews with linguists, face-to-face and correspondence treatment with clients. Handling of Projetex management system and Outlook. Translation, proofreading and editing of projects using CAT tools, Microsoft Office and PDF software. Tech support for linguists related to CAT tool usage.
· 02/2012-10/2012

Rattagan, Macchiavello, Arocena y Peña Robirosa (Law Firm)
Billing and Collections Officer. Billing and collection of fees for the Law Firm. Communication with clients, collections management and billing issuance. Handling and management of correspondence. Use of Prokey accounting and administration software. Use of Outlook. Management of agreements and archive. Follow-up and negotiation of debt collection with clients.
· 10/2010-01/2012

Assist-Card Argentina SA de Servicios (Travel Insurance)
Vendor Analyst. Vendors Department Analyst. Arranging provider agreements, hiring, activation, deactivation, and modification for medical and general service providers internationally. Arranging payments, medical case auditing and billing related to providers. Preparing budgets for services (sanitary transportation, medical visits, general assistance, concierge services). Drafting contracts, budget agreements, translation of legal documents and adaptations. Negotiation of services and debts with providers. Creating databases, reports, inspections and auditing onsite. Creating provider networks and operating procedures for provider assistance. Testing and participating in the implementation of management system projects and handling cases and providers. Use of English, Spanish and Portuguese. Use of Outlook, Microsoft Office, Avaya phone system and Nortiah monitoring system, as well as Xam system.
· 08/2010-10/2010

Translation Central Ltd., Lovlan Group 
Translation Coordinator. Coordination of translations. Preparing administrative spreadsheets for the translation company (sales, budgets, purchase orders) along with performance statistics. Translations of websites and documents. Preparing budgets and translation plans. Use of Outlook. Direct contact with clients and translators. Use of Eyebeam virtual phone system, databases and Backend virtual operating system (company site), Skype and instant messaging.
· 11/2005-01/2009

Grupo IMAS, Universal Assistance S.A.
Assistance Coordinator, Corresponsalías and USA departments. Simple and complex case handling, coordination for providing medical assistance, Money advance, hotel lodging, transportation services, including ambulance and repatriation. Assistance and coordination with international insurances and providers of healthcare and other services in North America, Central  America, South America and Europe. Use of Cobol and Pascal operative systems. Drawing up of letters of payment and other correspondence for fax machine and e-mail. Customer service and handling and negotiation with Providers. Filing and administration. Use of Avaya e-mail, software and intercom. Reading, interpretation and translation of medical and cost reports. Simultaneous interpreting for live phone conferences and phonecalls in general for English language at a bilingual level and for Portuguese at an elementary level.
· 02/2005-06/2005 

Teletech Argentina S.A. Sales 
Representative for the Nextel Campaign and other markets in the USA. Use of Avaya intercom, data entry software, booking and sales, as well as log-in and internet, including Outlook Express. Sales operations for the North American market in English and Spanish.
· 09/2004


Qualfon de Argentina. Customer Service. 
Data entry and sales software operator.
· 02/2004-06/2004

ESS Eurest Ltd., Compass Group, Chichester, Inglaterra.

Kitchen assistant, bartender, barman. Cleaning duties, dealing with customers, Cash audit, stock control. Assignment of duties for kitchen, restaurant and bar.
· 12/2001-03/2002 

Piñeyro Travels S.R.L
Office-boy. Junior administration, customer services, advertising and marketing.
SOME OF MY TRANSLATIONS AS A FREELANCER

· Translations of corporate newsfeed bulletins, brochures and instructional videos/manuals, user and corporate presentations for EJE Publicitaria marketing company, regarding the following clients: REHAU, LG, Walmart, Garbarino.
· Subtitles for Warner Brothers.

· Sector Magazine (casino and games).
· Operating Manual – HSS 33B lathe machine.
· Color Me Beautiful and Clasp magazines (Cosmetics and Fashion).
· PUBLITRACK, PUBLISONG and EMI MELOGRAF Label Contracts for Aladelta.
· Several Internet protocol translations
· Legal and Sworn translations (Diplomas, academic transcripts, birth and death certificates, affidavits, technical guidelines, etc.).
· Leases, breach notifications, affidavits, certifications.
STUDIES
· 09/2014-12/2014

Spanish Editor and Proofreader course. Fundación Mallea. Buenos Aires.

· 03/2005 – 12/2009
Traductorado Público de Idioma Inglés (Public Translator Degree) at 
Pontificia Universidad Católica de Argentina. Courses finished. Graduation Pending. 38 of 40 subjects passed. Average: 6.6
· 09/2003-06/2004

Advanced education studies of English at Chichester College, Chichester, 
West Sussex, England. Introduction to Marketing and Business. 

· 02/2003-07/2003

English Teacher degree at Joaquín V. Gonzalez Institute of Further 
Education. 

· 1998-2002


Bachiller en Economía y Gestión de las Organizaciones (Bachelor’s Degree 
in Economics). Instituto San Martín.

· 1991-1997


Primary School, Colegio San Martín. 
FURTHER STUDIES
· 09/2016-12/2016

Mallea Institute. Courses for Text Editor in Spanish. Expansion of 

knowledge of Spanish (grammar and spelling).
· 09/2003-06/2004

CPE (Cambridge Examination), Market Research, Business 
Communication, Marketing and Business Meetings and Presentations course studies. Chichester College of Arts, Science and Technology, Chichester, England.

· 2003-2004


C.P.E (Cambridge Proficiency in English), IELTS (International English 
Language Testing System) level 8. Chichester College of Arts, Science and Technology, Chichester, England.

· 2002


Amadeus System Operator, Booking specialization, Amadeus Argentina.

· 1994-2002


C.A.E. (Cambridge Advanced in English), St. Camille’s School of English, 
Buenos Aires.

LANGUAGES
· English


Bilingual level.

· Portuguese

Elementary level.
· French


Elementary level.
OTHER KNOWLEDGE AND ABILITIES
· CAT Tools: Linguistic Toolbox, memoQ, memsource, Project Director, SDL Trados Studio (2011 and 2014), Translation Workspace, TSO, Wordfast (3, 4 &5, and Anywhere), Xbench, Xliff Editor.
· Cobol and Pascal operative systems, Projetex, Prokey, Xam.
· MIcrosoft Office, Adobe Reader, Acrobat Professional, Word, Excel, Power Point, Outlook
REFERENCES
· Gabriela Roselló, Go Global SRL.

011-4516-0156
gabriela@go-global.com.ar; info@go-global.com.ar
· Adrián Ramundo, Assist-Card Argentina SA de Servicios

(Last known place of work: Coris). 15-5592-8500 / 4541-1764

· Karina Ponce, Rattagan, Macchiavello, Arocena & Peña Robirosa Abogados SC

(011) 4010-5031 / 4010-5000
kep@rmlex.com 

