Catherine Elelman

Urb. Mar Azul, 23, C/Lomos del Cantal, 18, 04638 Mojácar Playa, Almería. 
950 615 263/677 633 888. cathyelelman@gmail.com
NIE: X-1887526-P

Date of Birth: 07.06.66

Clean driving licence

Languages: Native English speaker and advanced level of Spanish

Computing skills: Windows, Microsoft Office, Internet 

PROFESSIONAL OBJECTIVES 
To make the best use of and further develop my extensive professional experience and skills as a writer, editor, and Spanish-English translator.

PERSONAL QUALITIES 
· Creative

· Versatile

· Self-motivated

· Efficient and reliable

· Work well to deadlines
EDUCATION 
1977-1982, Oathall Secondary School, Haywards Heath, West Sussex, UK: ‘O’ Levels in English (1981), English Literature, History, Geography, Art, Mathematics, French.
1982-1984, Haywards Heath Sixth Form College, West Sussex, UK: ‘A’ Levels in History, Politics, Sociology.

1985-1988, University of Westminster, London, UK: BA Hons 2:1 History & Politics.
1998, Brighton Technical College, East Sussex, UK: ‘A’ Level Spanish.
CERTIFICATIONS

International Teacher Training Institute Certificate and RSA/UCLES Certificate in the Teaching of English as a Foreign Language to Adults.
EMPLOYMENT 
RE/MAX Paraíso estate agency, C.C Hispania, Vera Pueblo y Parque Comercial Mojácar Playa, Almería. Coordinadora, noviembre 2013-

Mojácar office coordinator; management of social media and writing content in English and Spanish for Facebook pages and Twitter, news for the company website and the monthly newsletter; video interviews in English and Spanish for the Almeria Life Youtube channel; production of leaflets and magazines; control of property purchase operations; control of payments to associated agents, collaborator,  suppliers and issue of invoices; accounts and bank accounts’ movements control.
Doble Espacio Comunicación y Multimedia S.L., Mojácar Playa, Almería: Cadena Ser Levante radio, Noticias de Levante newspaper, Levante Lifestyle magazine, graphic design.
Editor of Levante Lifestyle magazine, January 2005-August 2012
I successfully launched the Almería region’s first free glossy lifestyle magazine orientated to the resident English-speaking community and visitors, establishing the publication as an essential, quality monthly read. I was responsible for planning, overseeing and proof-reading all editorial content; writing interviews, features and advertorials; producing the magazine page plans; updating the website. I also assisted on the marketing and advertising sales side of the business, developing an important network of clients.

Euro Weekly News, Mojácar Playa, Almería: English-language newspaper distributed throughout the Mediterranean coast of mainland Spain and Mallorca.

Local news editor & Almería office manager, September 1998-November 2005 
I was part of the team responsible for the evolution of The Entertainer into the EWN, helping to establish it as Spain’s most important free weekly English-language newspaper. I was responsible for producing the Almería edition local news content, writing advertorials and producing weekly page plans, as well as editing local news for the group’s other four editions, and administering the day-to-day running of the Almeria office.
Airstream Communications, Haywards Heath, West Sussex, UK: publisher of magazines for the hand tool, brush and garden centre sectors.

Associate editor, November 1997-September 1998.

My responsibilities included editing and proof-reading copy, covering trade fairs and exhibitions, contributing articles and advertorials.
The Entertainer, Fuengirola, Málaga: English-language newspaper distributed on the Costa del Sol, Costa Blanca and Costa Almería. Part-time writer/editorial assistant, February-July 1997: 
‘Out & About’ column, local news and events, editing and translating: this post gave me the opportunity to develop writing and editorial skills, and to create punchy English copy based on Spanish press information and reports 
Consumers International, London: world federation of consumer groups. 
Research project consultant, July-December 1996.

Research for project “International Consumer (Health) Perspective on the Pharmeceutical Industry”.
Teacher of English as a Foreign Language, CN English Tuition, Haywards Heath, West Sussex, UK, The European Centre, Puerto del Rosario, Fuerteventura, International School, Inca, Mallorca, April 1994-June 1996. TEFL teacher to children, teenagers and adults, beginner to advanced level, these three posts  developed my ability to present and encourage students to practice language structures, skills and vocabulary in an interesting and learner-friendly way, my teaching experience ensuring my knowledge and understanding of English grammar is excellent.
Consumers in Europe Group, Westminster, London: collection of organizations representing British consumers’ interests at EU level.

Research & administrative officer, June 1992-April 1994.

Research for publications, reports, briefings, policy papers, newsletter; representation/presentations at conferences/committees; administrative and accounting duties.
National Federation of Women’s Institutes, London: largest women’s voluntary organization in the UK.

Research & administrative officer; August 1988-April 1990. 
Research/production of information material, organisation and administration of sub-committee meetings and workshops; maintenance of internal information systems.
*From April 1990-February 1992 I travelled throughout the US, Canada, Mexico, Australia (living and working in Sydney for nine months), New Zealand, South-East Asia and India. I also took a gap year between A levels and university, gaining invaluable all-round office and administration experience and skills employed by Mid-Downs Health Authority as an administrative assistant  between September 1984 and May 1985 before travelling around Greece and Turkey for three months.
INTERESTS

Broadening my horizons through travel and study; history and international relations; cycling, swimming, walking, Zumba.  
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