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个人简历（CV）*Pls. see Eng. Version below.
个人概况：
姓名：贺艳华  性别：女  出生年月：1983年10月

现住址：广东省佛山市禅城区惠景城42座26楼  邮编：528000

电话：15820664392  电子邮件：avahe_ow@hotmail.com；

即时通讯工具：MSN：avahe_ow@hotmail.com；Skype：avahe_owlsc
翻译语种：英文、简体中文

翻译专业：汽车、建筑、工程、标书、石油、化工、移民资料及普通文本等

最高学历及专业：英语学士   相关证书：TEM- 8

【笔译报价：120-450元/千中文字符  口译报价：500-1000元/天（具体可商议）】

教育/培训：

起止时间       
  毕业院校         
所学专业                
所获证书
2002年至2006年  衡阳师范学院       英语                       英语学士学位+英语专业八级
2008年至2009年  华为技术有限公司   通信英语翻译培训课程       通过考试
职业技能：

· 熟练使用Déjà Vu X，Trados，Transit，华建等辅助翻译工具

· 日翻译量：中译英，2000-5000汉字；英译中，日翻译量2000-4000英文单词

翻译工具：

软件：

· SDL Trados 2006、Déjà vu X、Transit XV、Windows XP、MS Office 2000/ 2003、Adobe Acrobat 7.0、Indesign CS 2.0、PageMaker 7.0、FrameMaker 7.0、ABBYY FineReader 9.0、Deamweaver 8、Firework 8、Flash 8

职业经历：
▌（2011年5月至2011年11月）  联动科技实业有限公司  担任职位： 文档工程师
公司性质：
私营企业
公司概要：
联动科技是一家致力于研发、生产和销售半导体后道封装测试设备的高新企业。公司拥有6000多平方米的生产及办公场地，研发中心拥有软件、电子、机械、光学和测试研发团队，属于佛山市级工程技术研究开发中心。总职工人数约300人。
工作描述：
主要负责联动科技所有产品说明书（测试机、激光打标机、视像检测系统）的编写、翻译、排版和印刷；制作公司面向客户以及公司内部培训的PPT文档，用于公司宣传、向客户现场演示、新员工培训、年中会等等；接待国外客户，提供纯英文产品培训以及担任全程陪同翻译工作；参与公司新产品研发、研发资料撰写、整理与归档。
▌（2009年5月至2010年11月）  丸星株式会社  担任职位： 项目经理兼翻译主管
公司性质：
日资企业
公司概要：
大型资讯科技公司，主要客户为日产、东风日产、梅赛德斯-奔驰、斯巴鲁等。总部设在日本，在五个国家设有分公司，总职工人数约100人。
工作描述：
主要负责公司所有项目的接洽、安排、跟踪和问题处理，每天需要同不同国家的分公司进行合作（电话、邮件和会议沟通），客户主要为大型汽车生产和销售公司。公司的业务涉及甚广，包括技术信息的收集、编辑、译制、印刷和出版。作为负责人，本人参与并熟悉每个环节，在缜密的思考和精心的安排下，使公司的各个项目如期顺利地进行。
▌（2008年5月至2009年2月）  汇泉翻译有限公司  担任职位： 译审兼项目经理助理
公司性质：
私企
公司概要：
大型翻译公司，在深圳、厦门、上海和海南均有分公司，职工人数约200人
工作描述：
主要负责公司华为组（与华为技术有限公司合作而成立的翻译组）通信领域稿件的审校，严格把守翻译质量关；经本人审校过的稿件，全部通过客户评审。同时兼任项目经理助理，跟踪稿件进度和与客户沟通相关事宜。公司业务处于旺季时，会接翻一些难度较大的稿件，比如法律，化工，电子，通信等领域的稿件。工作期间，参加了华为公司为期三个月的翻译上门服务，包括口译和笔译，服务质量深受肯定。
▌（2007年5月2008年5月）  威邦艺品（香港）有限公司  担任职位：英文助理
公司性质：
外资企业
公司概要：外贸公司，主要经营西方节日工艺品，职工人数约为400人。
工作描述：负责美籍设计师的英文翻译和公司的业务跟单工作，工作认真负责，积极主动，深受美籍设计师的好评。尤其作为英文助理，参加每年的广交会，快速的反应能力和流利的英语口译水平极为有力地协助美籍设计师高效率地完成了各项采购任务。
▌（2007年1月2007年5月）  南京润桥翻译有限公司  担任职位：专职笔译
公司性质：
私企
公司概要：小型翻译公司，职工人数约为20人。

工作描述：负责公司分配的笔译和口译工作；由于速度快，质量有保证，是公司里最有业绩的员工。期间的口译工作仅限陪同口译和会议连传。
▌（2006年6月2006年12月）   威邦艺品（香港）有限公司  担任职位：英文助理
公司性质：
外企

公司概要：外贸公司，主要经营西方节日工艺品，职工人数约为400人。

工作描述：负责公司高级管理层和美籍设计师的翻译工作，并经常跟随美籍设计师和总裁出差跑工厂以及与客户进行谈判；业绩非常明显，深受公司管理层的赏识和美籍设计师的亲睐；习惯思考和善于分析的性格，使我赢得了客户对我的良好印象，与客户的关系维持地非常好。

▌口译经验：
	2006年10月
	代表威邦艺品（香港）有限公司作为采购员（BUYER）参加第100届广交会秋交会，主要负责协助美籍设计师提供口译服务、样品开发、供应商收集、样品管理和订单跟踪；

	2007年4月
	南京润桥翻译公司指派的上门翻译服务，南京扬子石化碧辟乙酰公司，担任由BP与中石化在南京合建的醋酸项目的样品验证与核对员，为期十五天。

	2008年3月
	代表威邦艺品（香港）有限公司参加春交会，陪同美籍设计师共同作为采购商采购公司需要的工艺品；

	2008年5月
	代表威邦艺品（香港）有限公司参展（Exhibitor）春交会，主要负责向外国客户介绍公司产品、客人打样要求记录、订单处理、客户信息收集与管理、样品展览与排列等；

	2008年8月
	代表汇泉翻译公司到华为技术有限公司提供翻译上门服务，负责技术部门的仪表本土化的翻译校核；

	2009年8月
	代表丸星株式会社参加与梅赛德斯-奔驰的大型业务洽谈会议，作为会议主持人和口译者双重身份，成功达成了合作协议；

	2009年10月
	应广州贝朗卫浴有限公司的邀请，担任英语口译，协助为期十天的外商洽谈会，在英语合同的翻译和会议协商上起到重要作用，并在周末开设英语培训班（贝朗总经理的指示）教简单的卫浴口语知识；

	2011年3月
	参加广州为期三天的鞋展（3月24日至26日），琶洲馆展铺做导购员，介绍产品、记录客户要求、初步订单拟制等。

	2011年4月
	加入陕西某石油公司的翻译小组，为期一个月，该项目四月底结束，期间主要为笔译，但是每周一以及其他与该项目相关的重要会议需要到场进行会议连传。

	2011年5月
	担任联动科技实业有限公司纯英文产品培训（QuickTest, QuickMark, QuickView）讲师及半导体测试仪操作培训课程的全程陪同口译。


▌笔译经验：

目前翻译量已逾五百万字，略举如下：

· 汽车技术资料：日产、三菱、梅赛德斯-奔驰、斯巴鲁等大型汽车公司的用户手册、电子维修手册、培训资料、快速参考指南及宣传资料、MAZDA汽车资料近30万字、发动机技术资料约10万字
· 产品说明：质量手册、贝朗卫浴产品手册、企业简介、奥洛威品牌手册、静乐宫、质量管理体系
· 通信类：华为技术资料、等价类覆盖技术指导书、测试报告、AV测试用例

· 论文翻译：内蒙古民族教育以及牧区学校改制带来的种种问题
· 机械类翻译：气力输灰系统、空压机、Fire Alarm System火灾预警系统、喷漆工作设计规范、小冰箱简化版、道路视频监控系统、尼日利亚搬迁项目设备说明、成套设备电气技术规格书
· 通信稿件翻译：Guide to Preparations for the Installation Environment of Enterprise Call Center、技术开发资料、升级信息
· 机场招标文件：Shenzhen Airlines-Orig-0507、武汉机场航站楼方案设计、南航关于深圳机场总体规划相关意见和建议的报告
· 环境能源类：湿地评估、中国能效与可再生能源标准化介绍、Environmental assessment report confirmation for Hansgrohe plant movement project、Sewage eject permission

· 合同法律类：北京银行抵押合同和借款合同译文、民生银行借款抵押合同、信托协议最终稿、验资报告及事项说明

· 水电翻译：Nabouwalu Water Supply、水电供应系统和消防水
· 酒店类：马来西亚Telaga Boutique酒店客房内部设计和装饰工程施工组织设计、万达酒店建设公司宣传册文字翻译
· 核电类：上海电气凯士比核电泵阀厂房
· 石油类：BP石油、陕西延长石油项目六十万字、LUKOIL Drilling rig specification、LUKOIL Workover rig specification

· 本土化翻译：丰得利实业有限公司的整个网页翻译
· 影视翻译：UFOS And Cosmic Dimensions、中途岛战役、太平洋激战
· 配音译稿：五分钟、十分钟、三十分钟
· 标书翻译（Khulna 150MW Peaking Power Plant、技术标书类
· 化工类：东京电子等离子蚀刻机用户手册、南京醋酸项目
· 简历翻译/证书翻译：求职简历、营业证、留学证明、移民资料、学位证
· 广告翻译：赢必得广告公司的所有广告文件翻译
资格证书：

年   月      获得的证书
2006年3月  获得英语专业八级证

2006年6月  获得大学本科毕业证和文学学士证书

2005年5月  获得教师资格证书

2004年6月  获得英语专业四级证

2005年7月  获得计算机二级证书
计算机能力：熟练操作Word Excel、Power-point、Frameworker、Illustrator、Photoshop、各种翻译软件（Transit、Trados、DÉJÀ VU、华建等）。
自我评价：本人英语专业毕业，大学时成绩稳定年级前十，并以优异的成绩获得专业八级证书。喜欢学习，享受从学习中收获的乐趣。目前已从事翻译工作6年，期间不乏主管与项目经理的职位经验,积累了颇多的专业知识和管理知识，熟悉翻译行业的整个流程。在具体的翻译作业上，已达到资深译审的水平，尤其在汽车、工程、机械和通信电子方面经验尤为丰富。曾在贸易公司工作一年半的时间，期间获得了很多工艺设计方面和外贸业务方面的知识，沟通和协调能力得到极大提升，口语飞速进步。本人勤奋踏实、积极活泼，希望通过自己的不断努力可以应对更多的工作和挑战。现为自由译员，有充足的时间承接各类项目。
Curriculum Vitae
Personal Information:
Name: Ava He   Sex: female   Birthday: October 9th, 1983
Current address: Floor 26, Huijingcheng, Chancheng District, Foshan City (PC: 528000)
Tel: 15820664392   Email: avahe_ow@hotmail.com;
Instant Messenger: MSN：avahe_ow@hotmail.com; Skype：avahe_owlsc
Translation directions: English <-> Simplified Chinese
Translation specialty: automotive, construction, bidding documents, petroleum, 
chemical, airlines, migration, general documents, etc.
Highest education and major: Bachelor of English Study   Certificate: TEM-8
[Quotation for translation: 0.05-0.1 USD/word; Quotation for interpretation: 20-30 USD/hour (Negotiable)] 

Educational Background:

Start date -- End date    Education organization     Majors    Certificates  

From 2002 to 2006    Hengyang Normal University   English   TEM 8+Bachalor’s degree of literature 

From 2008 to 2009    Huawei Technologies Co., Ltd.   Communication Translation Training Courses   Passed

Occupational Skills:

· Proficient in using Déjà Vu, Trados, Transit, Huajian and other translation auxiliary tools
· Daily translation quantity: Chinese-English, 2000-5000 characters; English-Chinese, 2000-4000 words
· Interpretation fields: escort interpretation, consecutive interpretation, tour guiding, and commercial secretary

Translation Tools:

Software:
· SDL Trados 2006, Déjà vu X, Transit XV, Windows XP, MS Office 2000/ 2003, Adobe Acrobat 7.0, Indesign CS 2.0, PageMaker 7.0, FrameMaker 7.0, ABBYY FineReader 9.0, Deamweaver 8, Firework 8, Flash 8, etc.
Work Experience 
Begin and end date: 2011-03-2011-11   PowerTECH Co., Ltd.

Job Title: Document Engineer
Enterprise’s nature: Private enterprise

Enterprise profile: Established in Dec. 1998, awarded as “National Hi-Tech Enterprise” and “Guangdong Provincial Software Enterprise”, etc; Specialized in researching, manufacturing and selling semiconductor package equipment; Over 240 staff, among which 40％ are R&D personnel; Over 6,000 m2 of factory area.
Job description: Mainly responsible fore the preparation, translation, editing, and printing for all PowerTECH product manuals (testers, laser marking systems, vision systems); Making PPT documents company introduction and internal trainings, used for company promotion, on-site presentation to customers, new staff training, sales meetings in middle of a year, etc.; Accommodating foreign customers, providing pure English product training and taking charge of omni-distance translation and accompany; Participating in the company’s new product research and development, preparation of technical documents, filing and documentation.
Begin and end date: 2009-05-2010-11   Guangzhou Maruboshi Documentation Technology Co., Ltd.  

Job Title: Project Manager & Translation Director
Enterprise’s nature: Japanese-invested enterprise
Enterprise profile: A large documentation technology company with its major clients including Nissan, DFL, Mercedes-Benz, Mitsubishi, Subaru, Suzuki, DFY, etc; Headquartered in Japan, with branch offices located in Poland, France, Thailand, Amsterdam, Guangzhou, Beijing and Taiwan; Total number of employees: approximately 600 people, while total employees in Guangzhou branch office: about 15 people.
Job description: Worked as the Project Manager and Translation Director in GML, mainly responsible for project launching, order entry, work arrangement, project follow-up, and troubleshooting, being the window person contacting branch offices in five countries (through telephones, emails and video meetings), and communicating with the major clients such as Nissan and Mercedes-Benz for business negotiation and  future cooperation development. The company’s business scope includes information collection, technical writing, documentary translation, printing, publishing, and dealer training. As the chief executive in charge of the business department, I participated in and controlled every link of the business running, and enabled each project of the company go smooth as scheduled with careful thinking and thoughtful arrangement. 
Begin and end date: 2008-05-2009-02   Pierian Spring Translation Service Company  

Job Title: Proofreader and Assistant to Project Manager

Enterprise’s nature: Private enterprises    

Enterprise profile: A large translation company with its branch companies located in Shanghai, Xiamen and Hai’nan
Job description: Worked as a full-time senior translator and translation reviewer (proofreader); Assisted the project manager in following up the progress of each project; with quick speed and good quality, I've won good reputation in our company. In particular, due to my excellent work performance, I was assigned to work in Huawei Technologies Co., Ltd for three months to provide on-the-spot service, including interpretation and translation.
Begin and end date: 2007-05-2008-05     Creative Design Co., Ltd  
Job Title: Design Assistant
Enterprise’s nature: Solely foreign funded enterprises   

Enterprise profile: A large trading company with the employee of about 400 people
Job description: Responsible for daily translation and interpretation for the American Designers in our company; Follow up the purchase orders and communicate with overseas customers; Assist the general manager in arranging the showroom and receiving foreign customers.
Begin and end date: 2007-01-2007-05   Profit-point Bridge Translation Service Co., Ltd 
Job Title: Full-time translator
Enterprise’s nature: Private enterprise
Enterprise profile: A small translation company with the employee of about 20 people
Job description: Responsible for translating all kinds of documents or files regarding different fields, such as chemical, IT, engineering, Tel-com. Learn through the job fast.
Reasons for leaving: The postgraduate examination was over.
Begin and end date: 2006-06-2006-12   Creative Design Co., Ltd  
Job Title: English Assistant
Enterprise’s nature: Solely foreign funded enterprises   

Enterprise profile: A large trading company with the employee of about 400 people
Job description: Responsible for a small design team with an American designer and vice president as the team leader. Daily translation and daily management was required. We won the most orders.
▌Interpretation Experience:
	2006-10
	Attended the 100th Canton Fair (autumn) as a Buyer of Creative Design Co., Ltd., mainly responsible for providing interpretation service to American Designers, sample development, supplier collection, sample management, and order follow-up.

	2007-4
	Undertook the on-the-site translation service for BP YPC Acetyls Company (Nanjing) Ltd. assigned by Nanjing Profit-point Bridge Translation Service Co., Ltd., responsible for the sample verification and checking for the acetic acid project jointly built by BP and Sinopec, lasting for 15 days. 

	2008-3
	Attended the Spring Canton Fair on behalf of Creative Design Co., Ltd., accompanying the American designers to jointly purchase the needed art and crafts products as a Buyer.

	2008-5
	Attended the Spring Canton Fair on behalf of Creative Design Co., Ltd. as an Exhibitor, mainly responsible for introducing our products to customers, recording the sample requirements, order handling, customer information collection and management, sample display and arrangement, etc.

	2008-8
	Undertook the on-the-site translation service for Huawei Technologies Co., Ltd. on behalf of Guangzhou Pierian Spring Translation Service Company, responsible fore the translation proofreading for instrumental localization.

	2009-8
	Attended the large-scale business negotiation meeting with Mercedes-Benz on behalf of Guangzhou Maruboshi, being the conference facilitor and interpreter, and reached the cooperative agreement with Mercedes-Benz

	2009-10
	Invited by Guangzhou Bravat Sanitary Ware Co., Ltd., being the English interpreter to assist in the negotiation meeting with foreign customers for 10 days, played an important role in English contract translation and meeting coordination, and opened the English training classes (directed by the General Manger of Bravat) to teach simple sanitary ware language knowledge.

	2011-3
	Attended the three days' shoe exhibition (from March 24th to 26th), being the shopping guide for the exhibition booth, introducing products, recording customer requirements, preparing initial orders, etc.

	2011-4
	Joining the translation team of a petro company in Shanxi Province for one month, most of the time being the translator, but there were important meetings about the project needing on-site consecutive interpreting on every Monday, very confidential.

	2011-5
	Undertook the pure English product training (QuickTest, QuickMark, QuickView) lecturer and omni-distance interpreter of the semi-conductor tester operational training courses for PowerTECH Co., Ltd.


▌Translation Experience:

Till now, I’ve translated more than 2 million words in total; below is a brief list:
· Automotive technical materials: user manuals, electronic service manuals, training materials, quick reference guides, advertising materials, etc. for Nissan, Mitsubishi, Mercedes-Benz, Subaru…about 300,000 words of Mazda materials, about 10,000 words of engine materials;
· Product manuals: quality manual, Bravat product manual, enterprise introduction, brand manual, etc.
· IT communications: Huawei Technologies materials, test reports, technical guides;
· Paper translation: graduate paper translation
· Machinery translation: air compressor, fire alarm system, painting design specification, road video monitoring system, etc.
· Airport tendering documents: Shenzhen Airlines-Orig-0507, terminal design of Wuhan Airport, China Southern Airlines, etc.
· Environment and energy: wetland assessment, Environmental assessment report confirmation for Hansgrohe plant movement project, Sewage eject permission;
· Legal and contract: mortgage contract, loan contract, trust agreement, capital verification report;
· Hydroelectric: Nabouwalu Water Supply, water and power supply system, fire fighting water, etc. 
· Hotel: hotel guestroom interior design, construction organization design, hotel brochure, etc.
· Nuclear power: Shanghai electrical KSB nuclear power pump valve plant, etc.
· Petroleum: BP, Shanxi Yanchang Petroleum (Group) Co., Ltd (60,000 words), LUKOIL Drilling rig specification, LUKOIL Workover rig specification, etc.
· Localization: Website localization of Foundary Co., Ltd. from Chinese to English
· Film/documentary translation: UFOs and Cosmic Dimensions, Midway Island War, Fury on Pacific Ocean, etc.
· Dubbing: 5 minutes, 10 minutes, and 30 minutes;
· Bidding documents: Khulna 150MW Peaking Power Plant, technical bidding document, etc.
· Chemical: user manual of Tokyo plasma etching machine, Nanjing acetic acid project, etc.
· Resume/certificate translation: resumes, business licenses, proof of studying abroad, certificates, migration materials, etc.
· AD translation: all materials from Yingbide Advertising Co., Ltd.
Certificates: 

Date     Obtained Certificates
2006-03  TEM 8

2006-06  Certificate of Graduation/Bachelor of Literature
2005-05  Teacher’s Certificate

2004-06  Computer Test Level II
Relevant Skills and Abilities:
Majored in English and got high scores in college; Engaged in translation and interpretation for almost two years and completed many tasks excellently; with quick response to language and good re-expressing skill, communication becomes much more effective.
Self-recommendation Letter:
With English as my major, I’ve been studying it very hard during my college life and was awarded the Top 10 student in my grade for consecutive four years and won the provincial scholarship twice. Till now, I’ve been working as a translator (&interpreter) for more than 6 years. My latest job was the project manager & translation director in a Japanese-invested company, in which I accumulated both translation and management experiences and are proficient in the whole process of translation business. To be specific, I’ve reached the senior reviewer/proofreader level in translation ability, especially in the fields of automotive, engineering, mechanical, and IT communication. In addition, I worked in a trading company as an English Assistant for one and a half year, during which I obtained much knowledge in designing and trading, honed my oral English skills and improved my communication and coordination abilities greatly. All in all, I hope this CV will be a good opportunity for you to know me as a hard- and smart- working person, who values learning and service as the most important rule in my working career. With good English skills, a willing heart and rich working experience, I'm confident that I can make extra-contribution to you or your company! By the way, I’m self-employed now, free to take any project you’ll assign to me, so please don’t hesitate to contact me!:-D
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