Elena G. Ivanova


ELENA G. IVANOVA

Home address: Irtyshskaya 32/4, Apt. 105

Vladivostok
Mobile phone (4232) 505-625

Home phone: (4232) 36-53-50

e-mail: elena.ivanova1979@gmail.com 

POSITION APPLIED:

TRANSLATOR

WORKING EXPERIENCE:

April 2009 – present


World Association for Children and Parents, Far Eastern Branch






Position held: Freelance translator





Responsibilities:






*Translation of legal documents (laws, post placement reports, court 





decisions, etc.) (Eng/Rus - Rus/Eng)

October 2008 – present


Far Eastern National University, Confucius Institute






Position held: Freelance translator





Responsibilities:






*Translation of technical articles (manuals, specifications, etc.) 

April 2008 – present


Institute for Marine Technology problems 






Far Eastern Branch, Russian Academy of Sciences, Vladivostok






Position held: Freelance Translator






Responsibilities:






*Business correspondence with foreign partners





*Translation of scientific articles and reports 

June 2001 – April 2005


TIGER SECURITIES, Vladivostok






Position held:  Receptionist






Responsibilities:






*Business correspondence with foreign partners




*Translation of contracts, laws, etc.

*Office management

EDUCATION:

September 1986 - June 1989

Vladivostok Secondary School #46

September 1989 - June 1996

Vladivostok Secondary School #48

September 1996 – June 2001

Far Eastern National University, Institute of Foreign Languages






Department of Germanic Languages, English Section






Major: Philologist, translator and interpreter of English

SKILLS:






*Skilled PC user: Windows, MS Office, Internet, The Bat!, Microsoft 





Visio, Abbyy FineReader, Autocad, Macromedia HomeSite






CAT TOOLS: Trados 7 Freelance, Wordfast 5.53q

STRONG POINTS:


*Desire to constantly improve professional knowledge






*Desire to develop personal abilities






*Ability to achieve the objectives set

HOBBIES:



Cross-stitching, flower-growing

PERSONAL INFORMATION:
30 years old, married, 2-year-old child
