CURRICULUM VITAE

Natalia Bakhtadze

8 Rcheulishvili str., 0179 Tbilisi ,Georgia

Home: (995 32) 29 19 42

Mobile: (899) 95 72 68

Personal email address: natabataus@yahoo.com
EDUCATION:


September 2003 – 2005 

Tbilisi State University, Tbilisi, Georgia

Department of Western European Languages and Literature, Post-Graduate study
September 1996 – May 2002
Tbilisi State University, Tbilisi, Georgia
Department of Western European Languages and Literature –Master’s degree in German Language and Literature

July-August 2002 

Technical University - Braunshweig, Germany

Course of Business-German

August 2001 


High School Bremen, Germany.

DAAD scholarship; Advanced Level Certificate;

WORK EXPERIENCE:


July 2009 – till present 

Marriott International, Inc. 





Sales Executive 

Main duties and responsibilities included, but did not limit to:

· Identification of target markets 

· Account Management – Create sales strategy for account penetration
· Execute sales strategy to achieve goals for all assigned hotels
· Develop contracts and correspondence, manages opportunity details and proactively develops customer solutions
· Work independently or centrally, depending on account, with Corporate Business Travel Segment to establish appropriate business transient pricing for assigned accounts
· Manage relationships with multiple contacts in assigned market accounts
· Proactively communicate  with key stakeholder groups (General Managers, Property Sales Leaders, Directors of Finance and Accounting)
· Strategic Direction – Work with Market Director of Sales, or Associate Market Director of Sales on account productivity, opportunities and strategic direction
2009 January – June 30  

CENN – Caucasus Environment NGO Network
Project Coordinator
“Strengthening and Engagement of Rural Women in Natural Resources Management in the South Caucasus countries (Armenia, Azerbaijan, Georgia)”

Main duties and responsibilities included, but did not limit to:

· Preparation and organization seminars/workshops, Project

management (planning, recruiting Project staff and experts,

coordination of tendering and procurement);

· Communication with government, donors, general public,

Mass Media, international communication;

· Reporting: regular reports to donors, meeting minutes and

field trip reports;

· Future planning (proposal writing, fundraising)

July 2007-December 2008  
Lufthansa German Airlines

Key Account Manager

Main duties and responsibilities included, but did not limit to:

· Contact with corporate clients, agencies;

· Preparation of contracts; recruit new products on the local

market;

June 2006-June 2007   

Caucasus Travel Ltd.
Head of Department for German speaking travel market.

Main duties and responsibilities included, but did not limit to:

· Development of tourism products (covering the South
Caucasus region), based on the demand on the market, and

upon request of international partners,

· Presentation of the company and its products on the

international travel fairs,

· Negotiation with foreign partners,

· Management/Coordination/Monitoring of projects

November 2005 


Training in the Real Estate - Translator/ Interpreter. Germany,

Saarbrucken
October 2005                                Training in the Time Management - Translator / Interpreter. 
Tbilisi, Georgia
March 2004 – June 2006 

Caucasus Media Service – Editor’s Assistant, Office Manager

Main duties and responsibilities included, but did not limit to:

· Assisting Company Director in preparation of an online

Magazine;

· Coordinating activities related to shooting of the

documentaries;

· Running office equipment;

· Coordinating activities of the foreign journalists in Georgia,

Planning Trips;

2001-2004


 GTZ, Land Management Project

Translator /Interpreter,

Main duties and responsibilities included, but did not limit to:

· Teaching of a German language to local staff ;

· Accompany Georgian delegations in Germany

· Accompany and translating meetings, conferences and

workshops in Georgia

September-October 1999     
 TACIS, Environmental Protection Project - Project Assistant

Main duties and responsibilities included, but did not limit to:

·  Running office equipment,

· Processing and sorting

· Project data (video-tapes, correspondence, documents);

· Organizing meetings and logistics related to the project.

May 1997-October 1999 

Travel Agency "Sak-Tours”- Guide/ German speaking Operator

Main duties and responsibilities included, but did not limit to:

· Planning regional tours (Georgia, Armenia) for foreign guests;

· Travelling and guiding guests in various regions of Georgia;

· Managing and processing travel financing.

1999 till present


 Freelance Translation work from German language

  (Proz –Translator: German–Russian-Georgian and vice versa)

Translation in following fields:

· Technical translation (construction, engineering)

· Legal ( International law)

· Belles-lettres

1998 till present 


Private teacher in German language

SKILLS AND LANGUAGES:


· Excellent with: MS Office, Lotus Notes, etc. Good driving skills –

· International Driver’s Licenses for Category B Vehicles,

· Comfortable with Communications Equipment, Practical First Aid knowledge.

· German (fluent)

· English (fluent)

· Russian (fluent)

· Georgian (native)

CHARACTERISTICS


· Cooperative and Sociable

· Creative and Flexible

· Punctual and Responsible

· Optimist and Enthusiastic

· Honest and committed to the work

· Able to Lead, Plan and Organize

· Able to easily adapt, negotiate and effectively work in multi-cultural,
· Multi-religious, multi-ethnic environments

PERSONAL Interests: Hiking, Social Studies, Literature, Photography

Citizenship: Georgian
